
 

Montreal, QC 

August 3, 2016 

 

Dear Prospective Quoter: 

 

SUBJECT:   

The Consulate of the United States of America in Montreal invites you to submit a quotation to have 

multiple roofing components repaired, reconfigured and restored at 1266 Redpath Crescent Montreal, 

QC H3G 2K1. 

This Scope of Work (SOW) consists of: 

1. Restoring 5 roof dormers total located on the front and rear of the residence. 

2. Repairing approximately 60 feet total of copper gutters located on the front and the rear, as 

well as restoring the lower architectural dental molding. 

3. Removing the existing snow/ice fence and installing snow cleats on the roof. 

 

Statement of Work: 

The Contractor will perform the following work at the U.S. Government official residence located at 

1266 Redpath Crescent, Montreal, QC H3G 2K1. 

 

1. Restoring 3 roof dormers located on the front of the residence which have been subjected to 

weathering and water infiltration. 

1.1) Restoration of three front roof dormers 

1.2) The contractor will remove and replace all damaged building material around the windows 

and dormers until sound material is found. 

1.3) The contractor will be responsible for removing and replacing as many rows of deemed 

acceptable from the dormers to obtain structurally sound materials to commence the 

restoration process. 

1.4) The contractor will use weather proofing materials on all sides of the dormers, applied 

directly on the sub straight. 

1.5) The Dormers must be restored as close to as original design. 

1.6) All the exposed wood must be sealed, primed and painted to withstand weathering.  

1.7) All materials used must be within City by-laws and codes. 



1.8) The contractor is responsible for renting and using a boom truck to perform all work on the 

front dormer restoration. 

 

 

2. The restoration of two rear roof dormers 

 

The contractor will remove and replace all damaged building material around window and dormer until 

sound material is found. 

2.1) The contractor will be responsible for removing and replacing as many rows of slate found 

acceptable from the dormers to obtain structurally sound materials to commence the 

restoration process. 

2.2) The contractor will use weather proofing materials on all sides of the dormers, applied 

directly on the sub straight. 

2.3) The Dormers must be restored as close to as original design. 

2.4) All exposed wood must be sealed, primed and painted to withstand weathering.  

2.5) All materials used must be within City by-laws and codes. 

2.6) The contractor is responsible for using scaffolding to perform the rear dormer restoration 

while respecting the CSST norms and codes. 

2.7) The scaffolding will be completely enclosed and secured at the end of each day preventing 

unwanted access. Minimum height for enclosure is 10 feet. 

 

3.  - Copper Gutter repair  

 

The contractor is responsible for repairing/re-securing the damaged front and rear gutters. 

Approximately 60 linear feet total front and rear gutters. 

3.1) The Contractor will re-shape the bent gutter in a way that restores its original function. 

3.2) The contractor is responsible for using a boom truck to perform all front gutter restoration. 

3.3) The contractor is responsible for using scaffolding to perform the rear gutter restoration 

while respecting the CSST norms and codes. 

3.4) The scaffolding will be completely enclosed and secured at the end of each day preventing 

unwanted access. Minimum height for enclosure is 10 feet. 

3.5) Restoration work on the architectural dental molding that sits under the gutters. 

3.6) The contractor is responsible for restoring or replacing all dental work under the gutters on 

the front and rear areas. 



3.7) Contractor will seal, prime and paint both front and back with appropriate weather 

sealants/paints. 

 

4. The removal of the snow and ice fence and the installation of copper snow cleats. 

4.1)The contractor is responsible for removing approximately 30 feet of existing snow/ice fence 

on the front roof. 

4.2)The contractor is responsible for repairing and sealing all existing snow fence attachment 

points. 

4.3)The contractor will supply and install copper roof cleats on the front and rear roof. 

Furthermore adding cleats on all lower areas that are prone to ice/snow build up. This includes 

the sides of the valleys and gables of dormers. 

4.4) The contractor is responsible for attaching each cleat in a way that no water will infiltrate.  

The contractor will use the correct safety equipment outlined by the CSST in regards to roof work 

access. 

4.5) The Contractor is responsible for all permits and obtaining permission from the city of 

Montreal as well as the Heritage council to perform the correct work. 

The contractor must provide the proper licenses and insurance bonds to the U.S. Government 

4.6) The contractor must apply and obtain a DUNS number to perform the work. *see 

instructions below* 

4.7) The contractor must have all workers undergo a security background check performed by 

the Consulate prior to performing work at the residence. 

4.8) The contractor must supply a clean and safe working environment for all of its workers and 

occupants of the residence. 

All work areas needs to be protected, cleaned and secured at the end of each work day. 

  

We intend to award a contract to the responsible company submitting an acceptable quotation at the 

lowest price.  We intend to award a contract based on initial quotations, without holding discussions, 

although we may hold discussions with companies in the competitive range, if there is a need to do so.  

The Consulate reserves the right to award a contract as a complete project or by individual tasks(s). 

Quotations shall remain in effective for 180 calendar days for the work described within this document. 

Submit your quotation in a sealed envelope marked "Quotation Enclosed" to the U.S. Consulate General 

Montreal, Attention: Mark M. Atkisson, Contracting Officer  315 Place d’Youville Montreal, Quebec H2Y 

0A4 on or before 5:00pm, Monday, August 15, 2016.  No quotations will be accepted after this time. 



Direct any questions regarding this solicitation to Mike Leger by telephone at 514-465-8038 during 

regular business hours. 

*Notes to Vendors on How to Obtain a DUNS Number 
 

 

DUNS (Data Universal Numbering System) numbers:  Dun and Bradstreet (D&B) assigns 

DUNS numbers free of charge anywhere worldwide as long as you are obtaining the DUNS 

number for use in U.S. federal government contracting or U.S. federal government grants or 

cooperative agreements.   

 

1.  Who must obtain a DUNS number?  Your organization must provide a DUNS number 

when registering in the System for Award Management (SAM, at http://www.sam.gov) or if a 

Contracting Officer (CO) requires your organization to provide one, either in a solicitation or by 

other means.  If your organization does not already have a DUNS number, it must obtain one 

from Dun and Bradstreet.  A representative from your organization must register directly for a 

DUNS number.  U.S. government employees cannot obtain a DUNS number on behalf of the 

organization, although they may assist the organization via such methods as a conference call, as 

long as a representative from the organization initiates the request and provides the required 

information. If you are requested by a D&B office to pay for a DUNS number designation or 

other issues arise with the registration, contact your CO.    

 

2.  How do we obtain a DUNS number?:  There are two ways of getting a DUNS Number if 

your organization does not already have one: 

a.  Online:  Go to http://fedgov.dnb.com/webform and follow the directions.  This will 

allow you to search to see if your firm already has a DUNS number and, if they don’t 

already have one, enter the data online and then receive the DUNS Number via e-mail.  If 

you have any problems, contact Dun and Bradstreet using the phone numbers or e-mails 

listed on that website;  OR 

b.  Phone:  Call D&B and ask for a DUNS Number.  To find the D&B phone number go 

to the D&B website at http://www.dnb.com.  In the center of the top of the first page, 

select the country you are in from the pull-down menu.  That will take you to the D&B 

website appropriate for that country.  That D&B website will, in turn, have a phone 

number you can call to reach the D&B office that covers that country. 

 

When you call, be sure to explain to D&B that you are requesting a DUNS number for 

use in U.S. federal government contracting or U.S. federal government grants or 

cooperative agreements.  (Otherwise, D&B may charge you for the DUNS number.  

D&B may attempt to sell you other services they offer.  Only the DUNS number is free.  

The other services would be at your expense and are not required for U.S. Government 

grants or contracts.  You are under no obligation to sign up for any of them.)  The process 

of requesting a DUNS number takes about 10 minutes for domestic individuals and 

http://www.sam.gov/
http://fedgov.dnb.com/webform
http://www.dnb.com/


organizations, and may take longer for overseas individuals and organizations.  If you 

already have a DUNS number, the D&B representative will advise you over the phone.   

 

3.  How many DUNS numbers do we need? 

 

In most cases, only one will be necessary.  Please note that for proper DUNS identification, 

vendors must have a separate DUNS number for each vendor location involved in a government 

contract, grant or cooperative agreement.  If more than one physical address is involved, then 

you will need more than one DUNS number.  

 

4.  What information should we provide D&B to get a DUNS number? 

 

D&B will ask for your Legal Business Name and address, among other data.   

 

If you are a foreign vendor registering in SAM, you will also be required to obtain a NATO 

Commercial and Government Entity (NCAGE) Code before you can complete your SAM 

registration.  Please note the Legal Business Name and address provided to Dun and 

Bradstreet for the DUNS number must exactly match (including spelling, capitalization, 

punctuation and spacing) the Legal Business Name and address provided to NATO for the 

NCAGE code.  The DUNS number name and address information will be fed automatically into 

SAM from the Dun and Bradstreet database.  Once the NCAGE Code is granted, it will be input 

into the Defense Logistics Agency’s (DLA’s) Business Identification Number Cross-reference 

System (BINCS) at https://www.logisticsinformationservice.dla.mil/bincs/begin_search.aspx.  

Since SAM will also check BINCS for the NCAGE Code as well as the name and address in 

BINCS, if the information for the DUNS number does not match the information for the NCAGE 

Code, SAM will be unable to complete the validation of the SAM registration.    

 

For foreign vendors, one way to help ensure the information for the DUNS number and the 

NCAGE code are the same is to apply for them at the same time, perhaps also cut/pasting from 

one request form to the other.  You can apply for both at the same time since it is not necessary 

to have a DUNS number before getting an NCAGE code, nor is it necessary to have an NCAGE 

code before getting a DUNS number.  However, both are needed before a vendor can complete 

their SAM registration.  Since NCAGE Codes can take significantly longer to obtain than DUNS 

numbers, we recommend submitting the NCAGE request first.    

5.  Opting Out from Inclusion in D&B (DUNS Number) Marketing Lists: As a result of 

obtaining a DUNS number, your firm might be included on D&B's marketing list sold to other 

companies.  Vendors not wanting to be on this list must either: 

a.  As part of the online application:  If applying for a DUNS number online, check the 

box at the end of the online registration next to the words, “Yes, I wish to have my entity 

excluded from the D&B marketing list”; OR 

b.  Phone, at the time of application or later:  Contact D&B to request you be removed 

either at the time you request a DUNS number or later.  For the full explanation of 

https://www.logisticsinformationservice.dla.mil/bincs/begin_search.aspx


how D&B uses vendor information, go to the D&B Privacy Policy page at 

http://www.dnb.com/privacy-policy.html.   Once there, for the full list of uses and how to 

opt out of them, scroll down to the "You Have Choices" section and follow the 

instructions there.   In addition, a multi-organization opt-out option is described in the 

paragraph entitled, "Third Party Advertisers". 
 

 

http://www.dnb.com/privacy-policy.html

